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An Affiliate of CBCInnovis
875 Greentree Road
8 Parkway Center
Pittsburgh, PA 15220
Telephone — 800-746-2374
E-Fax 888.-231-6502

IN  ADDITION TO THE FOLLOWING INSTRUCTIONS
ADVANTAGE EQUITY IS REQUESTING THAT A “DUPLICATE”
ORIGINAL COPY OF THE MORTGAGE, DEED OF TRUST AND
DEED IF ANY, BE SIGNED BY THE BORROWERS.

PLEASE NOTE THE FOLLOWING INSTRUCTIONS THAT “MUST” BE
CONSIDERED ONCE YOU RECEIVE A CLOSING PACKAGE FROM ADVANTAGE
EQUITY SERVICES, INC! FAILURE TO COMPLY WITH ANY A ND ALL
INSTRUCTIONS WILL RESULT IN A FEE REDUCTION!

1. ADVANTAGE EQUITY CLOSING INSTRUCTIONS SUPERSEDALL LENDER AND
CLOSING INSTRUCTIONS.

2. IF THE LOANDOES NOT CLOSEYOU "MUST" CONTACT ADVANTAGE EQUITY
SERVICES AT800-746-2374MMEDIATELY.

3. AFTER THE CLOSING YOU MUST" CONTACT ADVANTAGE EQUITY SERVICES
AT 800-746-2374NITH THE FOLLOWING INFORMATION:

A. YOUR NAME AND PHONE NUMBER WHERE YOU CAN BE REAKGED.

B. BORROWER’'SLAST NAME, OURJOB NUMBER AND IF THE CLOSING WAS
SUCCESSFUL OR “DID NOT” CLOSE

C. INDICATE WHEN CLOSING PACKAGE (S) WILL BE SENT OT ALONG WITH
THE TRACKING NUMBER FOR ALLPACKAGES. PLEASE USE FED-EX
STANDARD OVERNIGHT DELIVERY (ACCT. #294619542).



BYAKS

Advantage Equity Services affiliate of CBC Innovis
875 Greentree Road

8 Parkway Center

Pittsburgh, PA 15220

Phone: 800-746-2374

E-Fax: 888-231-6502

Closing Agent Agreement

Company Name:

Contact Person:

Mailing Address:

E-mail Address:

Shipping Address:

Method of Returning Completed Closing Docs:

Office #: Cel
Fax: E-Fax:

Please place orders with me via: Phone/E-Mail/Faxcircle all that apply)

What types of electronic documents can you open?

Can you accommodate bilingual closings in Spanishr &rench? (circle all that apply)

Do you have an attorney in your office? If yes, thir name:

Social Security No / Fed ID No: Is this a Corp@ation?

Do you carry E & O insurance? If yes, expiration date:

MAKE CHECKS PAYABLE TO:

Please call to discuss a “STANDARD” FEE.

STATE
COUNTY/COUNTIES:
1

2.
3.
4.

Refinance closings $

Purchase closings $

Simultaneous closings ¥and 2° loan closings): (additional fee) $

Please provide the names and phone numbers of th@@pany(s) for whom you have closed
mortgage loans:




ADVANTAGE EQUITY SERVICES GUIDELINES FOR CLOSINGS

FAILURE TO COMPLY WITH ADVANTAGE EQUITY SERVICES INSTRUCTIONS
WILL RESULT IN A FEE REDUCTION.

The closing packagenust be divided according to ourinstructions.

Must provide copies of all loan documents to the lsoower(s) before the borrower(s)
begin the signing of the original closing documents

Payment is mailed out around the 15th and 30th ofvery month. Once the loan closing
has been confirmed the system will pay to vendor.dNinvoicing is necessary since our
system auto pays our vendors.

****  Please note that all payment discrepancies must be
addressed within 60 days of original invoice dateof
consideration. Inquiries submitted outside of 60 ays will be
disregarded.****

Advantage is offering payment to you by means of Bact Deposit (“ACH”) that is posted
directly into a checking or savings account of youchoice. ACH processing refers to an
electronic transfer of funds to the account usingtte secure Federal Reserve banking system.



PLEASE ANSWER THE FOLLOWING QUESTIONS

Are you familiar with the required forms and affita for recording deeds and mortgages in the
counties you coverfES NO (must have ability to provide thesefims if not
provided by lender).

Windows Version: (Windows 95 esrttinimum operating system).

Broadband is the “required” Internet provider(provide name):
Mail Box Size: (10 meg. minimum):

What type of printer do you have? Laser Inkjet Other (provide
type;Laser is recommended for speed and quality)

| have read and understand the terms of this clg®ement package.

(Closer signature)

(Print name)
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(Rev. December 2000)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer

Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name (See Specific Instructions on page 2.)

Business name, if different from above. (See Specific Instructions on page 2.)

Check appropriate box:

|:| Individual/Sole proprietor

I:l Corporation I:l Partnership

I:l Other »

Address (number, street, and apt. or suite no.)

Please print or type

City, state, and ZIP code

Requester’'s name and address (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. For
individuals, this is your social security humber
(SSN). However, for a resident alien, sole

proprietor, or disregarded entity, see the Part |
instructions on page 2. For other entities, it is your
employer identification number (EIN). If you do not or
have a number, see How to get a TIN on page 2.
Note: /f the account is in more than one name, see
the chart on page 2 for guidelines on whose number

to enter.

Social security number

N S I S I

Employer identification number

S O I

List account number(s) here (optional)

For U.S. Payees Exempt From
Backup Withholding (See the
instructions on page 2.)

>

m Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that | am no longer subject to backup withholding, and

3. lam a U.S. person (including a U.S. resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 2.)

Sign

Signature of
Here

U.S. person »

Date »

Purpose of Form

A person who is required to file an information
return with the IRS must get your correct
taxpayer identification number (TIN) to report, for
example, income paid to you, real estate
transactions, mortgage interest you paid,
acquisition or abandonment of secured property,
cancellation of debt, or contributions you made
to an IRA.

Use Form W-9 only if you are a U.S. person
(including a resident alien), to give your correct
TIN to the person requesting it (the requester)
and, when applicable, to:

1. Certify the TIN you are giving is correct (or
you are waiting for a number to be issued),

2. Certify you are not subject to backup
withholding, or

3. Claim exemption from backup withholding if
you are a U.S. exempt payee.

If you are a foreign person, use the
appropriate Form W-8. See Pub. 515,
Withholding of Tax on Nonresident Aliens and
Foreign Corporations.

Note: If a requester gives you a form other than
Form W-9 to request your TIN, you must use the
requester’s form if it is substantially similar to this
Form W-9.

What is backup withholding? Persons making
certain payments to you must withhold and pay
to the IRS 31% of such payments under certain
conditions. This is called "backup withholding.”
Payments that may be subject to backup
withholding include interest, dividends, broker
and barter exchange transactions, rents,
royalties, nonemployee pay, and certain
payments from fishing boat operators. Real
estate transactions are not subject to backup
withholding.

If you give the requester your correct TIN,
make the proper certifications, and report all
your taxable interest and dividends on your tax
return, payments you receive will not be subject
to backup withholding. Payments you receive
will be subject to backup withholding if:

1. You do not furnish your TIN to the
requester, or

2. You do not certify your TIN when required
(see the Part lll instructions on page 2 for
details), or

3. The IRS tells the requester that you
furnished an incorrect TIN, or

4. The IRS tells you that you are subject to
backup withholding because you did not report
all your interest and dividends on your tax return
(for reportable interest and dividends only), or

5. You do not certify to the requester that you
are not subject to backup withholding under 4
above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt
from backup withholding. See the Part |l
instructions and the separate Instructions for
the Requester of Form W-9.

Penalties

Failure to furnish TIN. If you fail to furnish your
correct TIN to a requester, you are subject to a
penalty of $50 for each such failure unless your
failure is due to reasonable cause and not to
willful neglect.

Civil penalty for false information with respect
to withholding. If you make a false statement
with no reasonable basis that results in no
backup withholding, you are subject to a $500
penalty.

Criminal penalty for falsifying information.
Willfully falsifying certifications or affirmations
may subject you to criminal penalties including
fines and/or imprisonment.

Misuse of TINs. If the requester discloses or
uses TINs in violation of Federal law, the
requester may be subject to civil and criminal
penalties.

Cat. No. 10231X

Form W-9 (Rev. 12-2000)



With Direct Deposit You Will Never Hear
“THE CHECK IS IN THE MAIL”

Dear Vendor:

Advantage is offering payment to you by means @é€&liDeposit (“ACH”) that is posted directly
into a checking or savings account of your choiB€H processing refers to an electronic transfer of
funds to the account using the secure Federal Rebanking system.

When you elect to receiy@ayment via ACH, you will enjoynany benefitssuch as:

*= No waiting for a check to clear.

= No more waiting in line at the bank.

» |ncreased security by avoiding lost or stolen ckeck
» Advance notification when to expect direct deposit.
= Preferred vendor status.

Your company will receive an ACH remittance advice each time we issue you a payment. The remittance
advice will indicate the invoice being paid, the amount of payment and the date upon which your bank will
receive the payment. You have the option of receiving this advice by either e-mail or fax.

Please complete the attached authorization formgalath a copy of a voided check and return with
your engagement package.

Once we have received your signed authorizatiom feve delay implementation for 15 days
until your bank confirms that they can accept thgrnpent information we provide. Upon bank
confirmation, you will begin to receive paymenta YiCH and your remittance information by means of
e-mail or fax. You will continue to receive paymanthe form of a check until your ACH set-up is
complete.

Sincerely,

Daniel Studeny
General Manager



DIRECT DEPOSIT YOUR WAY TO FASTER PAY
CBC COMPANIES INC.

AUTHORIZATION FORM FOR ACH PAYMENTS

Company name:

Address:

Financial Institution:

Account type: Circle One CHECKING SAVINGS

MUST INCLUDE COPY OF VOIDED CHECK
A deposit slip enly for savings account

REMITTANCE ADVICE OPTIONS

Select One
Email address:

Fax number:

AUTHORIZATION
Authorized name:
(Please print)
Authorized signature:
Authorized title:
Date: Phone number:

SO DON'T DELAY - SEND IN TODAY



